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COMMONWEALTH OF KENTUCKY
SHELBY COUNTY FISCAL COURT
ORIDINANCE NO. (8-04-1¢  SERIES 2009

AN ORDINANCE REPEALING SHELBY COUNTY, KENTUCKY CODE OF
ORDINANCES CHAPTER 93: STREETS AND SIDEWALKS, AND ENACTING
AN ORDINANCE PROVIDING FOR THE ESTABLISHMENT AND
ADMININSTRATION OF A UNIFORM SYSTEM FOR ASSIGNING AND
DISPLAYING ADDRESSES FOR RESIDENTIAY, AGRICULTURAL,
COMMERICAL AND INDUSTRIAL PARCELS OF PROPERTY SITUATED ON
PUBLIC AND PRIVATE STREETS WITHIN SHELBY COUNTY, KENTUCKY

WHYEREAS, Shelby County, Kentucky, through the Shelby County Fiscal Court,
has previously enacted an ordinance governing the establishment and administration
of street numbers for residential, agricultural, commercial and indusirial parcels of
property on public and private streets of Shelby County, Kentucky, as contained in
Shelby County, Kentucky Code of Ordinances Chapter 93: Sireets and Sidewalks,
and

WHEREAS, Shelby County, Kentucky, through the Shelby County Fiscal Court,
has reviewed that ordinance and, based upon that review, now wishes to repeal
Shelby County, Kentucky Code of Ordinances Chapter 93: Streets and Sidewalks,
and enact an ordinance providing for the establishment and administration of a
uniform system for assigning and displaying addresses for residential, agricultural,
commercial and industrial parcels of property situated on public and private streets
within Shelby County, Kentucky,

THEREFORE, BE IT ORDAINED by Shelby County, Kentucky, through the
Shelby County Fiscal Court, that the following be enacted as an Ordinance repealing
Shelby County Code of Ordinances Chapter 93: Streets and Sidewalks, and
providing for the establishment and administration of a uniform system for assigning
and displaying addresses for residential, agricultural, commercial and industrial
parcels of property situated on public and private streets within Shelby County,

Kentucky:

Section 1. Purpose

Section 2. Definitions

Section 3. Property Address Assignments

Section 4. Address Records Maintenance

Section 3. Road and Street Names

Section 6. Required Posting of Assigned Name

Section 7. Rescrving Road Names

Scction 8, Assignment of Address Numbers

Section 9, Address Assignments for Unimproved Property Owned by Private
Individuals

Section 10.  Address Assignments for Unimproved Property Owned by

Residential Developers
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Section 11.  Posting of Addresses
Section 12.  Severability
Section 13,  Penalties

Section 1. Purpose

The purpose of this ordinance is to provide for the establishment and administration of a
uniform system for assigning and displaying addresses for residemtial, agricuitural,
commercial and industrial parcels of property situated on all public and private streets
within Shelby County, Kentucky, in order to promote the health, welfare and safety of all
persons and property within this county by facilitating more efficient delivery of public
services including that of emergency services, health and building inspections, soil
evaluations, property tax administration, property mapping as well as parcel and mail
delivery.

Section 2. Definitions

As used in this ordinance, the following terms and their derivatives shall have the
following meanings unless the context clearly indicates that a different meaning is
intended:

A. Address: The combination of a number or a set of numbers and a road prefix,
where necessary, and a road suffix such as “Road,” “Highway,” “Strect,” etc.

B. Address Number: A number or set of numbers of an address.

C. Building: A combination of material, whether portable or fixed, forming a
structure having a roof supported by columns or by walls affording a facility or
shelter for use or oceupancy by person, animals or property.

D. E-911: The 911 emergency reporting system that is capable of selcctively routing
911 telephone calls to the appropriate public safety answering point and which
delivers voice communications, displays the name of callers to 911 as well as the
call back number of the caller and the location of the call by assigned address.

E. E-911 Address Coordinator; The individual designated by the Shelby County E-
911 Board to administer this ordinance.

F. Person:  An individual, proprietorship, partnership, firm, trust, assignee,
independent contractor, linuted liability company, association, joint stock
compeny, corporation or combination of individuals of whatever form or
character.

G. Road: Any vehicular way that is an approved state, county or municipal roadway
or is shown on an approved and recorded subdivision plat or a private way that
serves three (3) or more existing property lots or buildings.
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Road Name: The proper name of a road including any applicable suffix.

Subdivision: A division of a tract of land into separate lots or parcels in order to

provide for the transfer of ownetship and/or development.

Section 3. Propertv Address Assipnments

A

In order to obtain an address, a property owner or their duly authorized
representative must submit to the E-911 Address Coordinator the following:

L. Verification that all applicable state and local laws and regulations have
been complied with by the applicant; and

2. A completed application for address assipnment.

Within seven (7) to (10) working days after the submission of all required
information, the E-911 Address Coordinator shall issue the requested address if
possible. Ifthe F-911 Address Coordinator is not able to assign an address within
that time period, the applicant will be so notified as to why the requested address
camnot be assigned within that time period and an approximate time of when the
E-911 Address Coordinator believes that the address will be assigned.

The E-911 Coordinator shall provide the applicant with the following
information:

1) Address number;

2) The road prefix, if applicable;

3 Road name;

4) Road suffix;

5) The date that the addressed was assigned;

6) The name of the owner or the owner’s duly authorized representative.

Section 4. Address Records Maintenance

The E-911 Address Coordinator shall maintain records containing the following

information:

A All assigned road names;

B. Addrcss master database;

C. A master street address guide (MSAG) that contains all road names and ranges of

numbers assigned to each road.

Section 5. Road and Street Names
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The following provisions are applicable to the selection of any new road or street

names:

1.

The name cannot duplicate or sound identical fo any other name of any
street or road currently existing within Shelby County, Kentucky. Any
duplicate proposed names will be disapproved;

All names must be phonetically distinctive from any other name of any
street or road currently existing within Shelby County, Kentucky so as to
avoid any potential confusion caused by names that may sound similar but
which are spelled differently. Any names deceptively similar to the name
of any existing public or private roads will be disapproved;

An owner or developer or the duly authorized representative of an owner
or developer of any subdivision shall obtain street name approval from the
E-911 Address Coordinator prior to submission of a plat to the Triple 8
Planning and Zoning Commission.

The E-911 Address Coordinator shall assign a road name to ali public and
private roads as well as to any roadway which provides access to three (3)
or more residences, businesses, industries, or combinations thereof
regardless of the roadway length.

All roads and streets shall contain peneral suffix to be selected from the following

list:  Avenue (Ave), Boulcvard (Blvd), Drive (Dr), Highway (Hwy), Parkway

(Pkwy), Street (St), Road (Rd), Circle (Cir), Court (Ct), Lane (Ln), Place (PI),
Terrace (Ter), Trail (Trl) and Way (No Abbreviation).

Section 6. Required Pogting of Assipned Name

A.

All roads or streets shall be marked with a sign that conforms to all state or local
repulations and that contains the name of the sireet.

The following persons shall be responsible for complying with this section:

L

The Shelby County Road Department shall be responsible for maintaining
the signs for all roadways that appear on and are included in the official
Shelby County Road Departmient Road List or Map, including signs for
state highways. The Sheiby County Road Department shall also assume
maintenance for signs within new developments or subdivisions,
excluding gated communities, subsequent to said signs being set in place
by the subdivision or development owners or their duly authorized
representatives.

For all streets located within the limits of Shelbyville, Simpsonville or

Pleasureville, the public works department of each of those cities shall
be responsible for maintaining signs for all roadways therein. Those
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departments shall maintain road signs within subdivisions if the
homeowners® association fails to do so in a timely manner. Any
replacement signs shall be general road signs as are typically used within
the respective city limits. No public works department shall be
responsible for maintaining any specialized road signs that do not conform
to the preceding road sign requirements.

3. The owners, developers or homeowners’ association shall be responsible
for the placement and maintenance of road signs within any gated
communities or developments.

4. Any road that does not fall within any of the categories listed above in
paragraphs 1-3 shall be considered a privately maintained road. The
person who owns those roads shall be responsible for the placement and
maintenance of all road signs on all such roads.

The departments or persons listed above shall be responsible for ensuring that all
road signs are of the correct size and appearance, contain the correct spelling of
the road name as assigned by the E-911 Address Coordinator, and are placed in an
appropriate location. In the event of thefi, vandalism, damage, or any other
incident that affects the visibility of a road sign, the above departments or persons
shall repair or replace those road signs, The E-911 Address Coordinator shall
promptly notify the appropriate agency of any missing or damaged road sigos that
may be brought 10 the E-911 Address Coordinator’s attention.

Section 7. Reserving Road Names

Any person may reserve a road name for a proposed road. Persons wishing to reserve a
road name must contact the E-911 Address Coordinator in writing, The road name must
meet all the requirerents contained herein.  All road names approved by the E-911
Address Coordinalor shall be reserved for a period of one (1) calendar year from the dale

of approval.

Section 8. Assignment of Address Numbers

A. Each property with at Icast one structure shall have an address assipned to it.

B. All single family structures shall be assigned one address consisting of numeric
characters only. Single family structure addresses shall not contain a combination
of numbers and letters.

C. All multiple family structures shall be assigned one address consisting of numeric

characters only. Each entrance way to separate tenant spaces or residential units
located on the exterior of the structure shall be assigned a separate unit number.
The address for each separate unit shall contain the address number as well as the
unit number. All numbers shall consist of numeric characters only.
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Office buildings with exteriors entrances shall consist of an address number and
unit number. The unit number shall be the “suite” number. The unit or suite
number shall contain only numeric characters.

In cases of a single building with multiple entrance ways leading to shared or
common hallways or lobbies, only one address number will be assigned. Each
separaic arca or space will have a separate unit number assigned as described
above.

The E-911 Address Coordinator shall assign addresses in numeric sequence in a
logical and consistent order whenever possible. Street addresses shall be spaced
for every fifty (50) feet of land in residential areas and for every twenty-five (25)
feet of land in commercial areas.

Properties located on roads running north and south shall have even address
numbers assigned for properties situated on the east side of the road and odd
address numbers for properties situated on the west side of the road. Properties
located on roads running east and wesl shall have even address numbers for
properties situated on the north side of the road and odd address numbers for
properties situated on the south side of the road.

The E-811 Address Coordinator shall assign each road a “one hundred block”
designation. The address assigned to any property within that block shall be
within that one hundred block range.

Section 9, Address Assionments for Unimproved Property Owned by Private Individuals

A.

Persons who own unimproved property thal is not located within a commercial
development may apply for an address. In doing s0, those persomns must submit
the following information to the E-911 Address Coordinator:

1. For single lots of land, the valid road name where a structore is or will be
located, accurate and detailed instructions to the property, copies of all
building and zoning permits, a copy of the applicant’s deed containing a
legal description of the property, a completed application and a filing fee
in an amount as established by the E-911 board.

2. Fort tracts containing multiple lots, in addition to the information as
required above in subsection A.1., the applicant must also supply a copy
of any plat that has been certified for recording.

3. For tracts of land which shall remain unimproved no filing fee shall be
required.

The E-911 Addrcss Coordinator may visually inspect any property prior to issuing
an address in order to cnsure that all requirements of this ordinance have been
complied with.
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Each person shall pay a filing fee in an amount to be determined by the B-911
board for each new address applied for.

Section 10. Address Assignments for Unimproved Property Owned by Residential

Developers

A

In addition to any other requirements contained herein, owners of residential
developments or their duly authorized representatives must file with the E-911
Address Coordinator a certified plat containing all road names as previously
approved by the E-911 Address Coordinator as well as all signatures
required by the planning and zoning regulations and the subdivision regulations
for Shelby County.

The E-911 Address Coordinator may visually inspect any property prior to issuing
an address in order to ensurc that all requirements of this ordinance have been
complied with.

Each residential developer shall pay a filing fee in an amount to be determined by
the E-911 board for each new address applied for.

Section 11, Posting of Addresses

A.

All persons must clearly display the address on any property they own as follows:

L. On both sides of the mailbox to the property in numerals four (4) to six (6)
inches in height made of reflective material or in a color that contrasts
with the mailbox; or

2. On the structure on the front side of the structure or at the cntrance way 1o
the structure so that the number is visible from the roadway during both
the day time and night time. The numbers shall also be of a size and
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C. Each person shall pay a filing fee in an amount to be determined by the E-911
board for each new address applied for.

Section 10. Address Assipnmenis for Unimproved Property Owned by Residential
Developers

A In addition to any other requirements contained herein, owners of residential
developments or their duly authorized representatives must file with the E-911
Address Coordinator a certified plat containing all road names as previously
approved by the E-911 Address Coordinator as well as all signaturcs
required by the planning and zoning regulations and the subdivision regulations
for Shelby County.

B. The E-911 Address Coordinator may visually inspect any property prior to issuing
an address in order fo ensurc that all requirements of this ordinance have been
complied with.

C. Each residential developer shall pay a filing fee in an amount to be determined by
the E-911 board for each new address applied for.

Section 11. Posting of Addresses
A All persons must clearly display the address on any property they own as follows:

1. On both sides of the mailbox to the property in numerals four (4) to six (6)
inches in height made of reflective material or in a color that contrasts
with the mailbox; or

2. On the structure on the front side of the structure or at the cntrance way to
the structure so that the number is visible from the roadway during both
the day time and night time. The numbers shall also be of a sizc and
contrasting color so as to be visible from the roadway.

B. It the event that the foregoing requirements cannot be satisfied due to the lack of
a mailbox or because there is no structure located less than seventy-five (75) feet
from the road, the person who owns the property must make alternative
arrangements 10 ensure that the property address is visible from the road
including, but not limited to posting the property address on a fence, gate or other
apparatus visible from the roadway, This subsection does not authorize any
person to violate any provisions of the planning and zoning regulations or any
other law or rcgulation.

C. Addresses shall be displayed as set out above within thirty (30) days of the
address being assigned.
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Section 12. Severability

Each section and provision of this Ordinance is hereby declared to be an independent
section and provision and, not withstanding any other evidence of legislative intent, it is
hereby declared to be the controlling legislative intent that if any provision of said
Ordinance, or the application thereof to any person or circumstance, is held to be invalid,
the remaining sections or provisions and the application of such sections or provisions to
any person or circumstances other than those to which it is held invalid, shall not be
affected thereby, and it is hereby declared that such sections and provisions would have
been passed independently of such section or provision so known to be invalid.

Section 13. Penalties

A. Failure to comply with the provisions of this ordinance, including the provisions
requiring the display of an address, is a violation punishable by a fine of up to
$50.00. Each day in violation shall constitute a separate offense.

B. In addition to the penalties provided herein for violations of this Ordinance, the E-
911 Address Coordinator is authorized to pursue remedial civil actions for
violations of this Ordinance by civil complaint or petition for injunctive relief,
declaration of rights or other appropriate proceedings filed in Shelby County,
Kentucky, Circuit Court.

INTRODUCED, SECONDED AND GIVEN A FIRST READING AND
AP VAL at a duly convened meeting of the Shelby County Fiscal Court held on the

1 day of *Su_g,,‘!’f , 2009,

INTRODUCED, SECONDED AND GIVEN A SECOND READING AND
APPROVOAL at & duly convened meeting of the Shelby County Fiscal court held on the

1 dayof  QuetsT 2009,

=

ROB ROTHENBURGER,
Shelby County Judge/Execulive

[, oo

UE CAROLE PERRY,
Shelby County Clerk
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